Building and Printing an "Ask Sheet" In BNI Connect
(using the Meeting Notes Report and a PALMS Report)

1. Under "Reports" click on "Chapter" Make sure your chapter name is visible in the chapter drop down.
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2. Under Chapter click on "Meeting Notes Report"
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3. When the Meeting Notes Report loads, click "Go".
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4. The report will display...

Meeting Notes Report

Meeting Hotes Report For:

Chapter:

I S

Ahern, Brian
Anderson, Bobby
Carr, Cameron
Chandonnet, Mark
Dykstra, Jeremy
Essenberg, Marie
Essenberg, Tim
Fisher, Rick
Flannery, James
Garzelloni, Michelle
Gibbs, Brenden
Hartley, Jeffrey
Hillis, Dave

Honore, Jon

Krall, Lynn

Muskegon Il - Port City Professionals

Certified Hypnotist
Mexes Realty
Trendz Hair Salon & Tanning
Chandaonnet Builders
Ramos Towing

Shadow Images

Better Chev

Flowers by Ray & Sharon

Flannery's Senvice
Corporately Insphere
Carmichael Heating and A/'C
Carpenter Insurance Agency
Dolphin Healing Hands

Complete Restoration & Cleaning
Services, Inc.

Michigan Mobil Movers

° Updates

» Jon has updated profile message |~
08/14/2011

Erin has updated profile photo
09/1412011

Lisa has updated profile message
09/14/2011

m

Lisa has updated profile photo
08/14/2011

SHERIis now connected to Mark
0911412011

Erin has updated profile message
0 2011 k2

° Upcoming Events

° Documents

° Unread Messages

=
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5. Click on "Print." By following your printer's specific instructions, you can print as many reports as you
need for your chapter in either 'portrait' or 'landscape mode. You will now have an Ask Sheet with a
blank back.

Meeting Notes Report

3 i

Meeting Notes Report For:

Chapter: Muskegon Il - Port City Professionals

T

Ahern, Brian Certified Hypnotist
Anderson, Bobby Nexes Realty

Carr, Cameran Trendz Hair Salon & Tanning
Chandonnet, Mark Chandaonnet Builders
Dykstra, Jeremy Ramos Towing

Essenberg, Marie Shadow Images

Essenberg, Tim Betler Chev

Fisher, Rick Flowers by Ray & Sharon
Flannery, James Flannery's Senice
Garzelloni, Michelle Corporately Insphere
Gibbs, Brenden Carmichael Heating and AC
Hartley, Jeffrey Carpenter Insurance Agency
Hillis, Dave Dolphin Healing Hands

Honare, Jon Complete Restoration & Cleaning
senices, Inc.

Krll, Lynn Wichigan Mabil Movers

6. Close the report by clicking the "X" in the upper right hand corner or "Close" at the bottom of the
report.

Meeting Notes Report

Meeting Notes Report For:

Chapter: Muskegon Il - Port City Professionals

Ahemn, Brian Certified Hypnotist
Anderson, Bobby Nexes Realty

Carr, Cameron Trendz Hair Salon & Tanning
Chandonnet, Mark Chandonnet Builders

Dykstra, Jeremy Ramos Towing

Essenberg, Marie Shadow Images

Essenberg, Tim Better Chev

Fisher, Rick Flowers by Ray & Sharon
Flannery, James Flannery's Senice
Garzelloni, Michelle Corporately Insphere

Gibbs, Brenden Carmichael Heating and AIC
Hartley, Jefirey Carpenter Insurance Agency
Hillis, Dave Dolphin Healing Hands

Honore, Jon Complete Restoration & Cleaning
Services, Inc.

Krall, Lynn Wichigan Mobil Movers
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7. To add a PALMS Report to your Ask Sheet, click on "VP Report".

BNI Connect™

Local Business - Global Network®
s Reports Tools Admin

Filter By: United States = MI Grand Rapids - Muskegon II - Port =

Reports View Actions by: Region Chapter
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Meeting Notes Report m
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Classifications Not In Chapter
Speakers Report

Regional Leadership Report
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Personal PALMS Report

VP Report

Cumulative VP Ret
Member Details ==

Chapter Visitor Report

Welcome Curt Mencer

by

° Updates

» Jon has updated profile message
09/14/2011

Erin has updated profile photo
0841412011

Lisa has updated profile message
08/14/2011

m

Lisa has updated profile photo
09/14/2011

SHERI is now connected to Mark
0841412011

Erin has updated profile message
0811472011
° Upcoming Events

° Documents

° Unread Messages

8. When the report loads, set the date of the report by clicking in the box to the right of Month & Year
and the clicking on "This Month" and then clicking on "Done". The current month and year will

display.
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Speakers Report
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Sponsor Report
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Cumulative VP Report
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09/14/2011
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9. When the date range has been set, click on "GO".

sia - australasia

ome Curt Mencer

BNI Connect™ )

Local Business - Global Network® mm

Reports  Tools

° Updates
Filter By: United States e R ey WL > Jon has updated profile message =
0911412011 1
Reports View Actions by: Region Chapter > Erin has updated profile photo
0911412011
Member Training Report Chapter > VP Report One Month = Required fields
Chapter Rostar Report > Lisa has updated profile message L
apleriosieriepo Month & Year * 0812011 081142011 1
Membership Dues Report
> Lisa has updated profile photo
Meeting Notes Report % 091472011
Summary PALMS Report
v . i > SHERIis now connected to Mark
Absence Report 0911412011 M

Classifications Mot In Chapter

Erin has updated profile message

Speakers Report 0 2011 i
Regional Leadership Report ° Upcoming Events

Sponsor Report ° Documents

Personal PALMS Report

VP Report © unread Messages

Cumulative VP Report
Member Details ==

Chapter Visitor Report

10. The report will display.

VP Report One Month

Parameters
Chapter: Muskegon Il - Port City Professionals

Month/Year: 0912014

(Gl = Given Inside, GO = Given Outside, GT = Given Total, Rl =received Inside, RO = Received Outside, RT = Received Total, A = Attendance, V = Visitors, 1-2-1=121's, TYFCB = Thank You for Closed Business)

T e T e e
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Annette Vida 0812 2 a

Bobby Anderson 1011 0 0 0
Brenden Gibbs. 0812 o

Brian Ahern 0812 0

Cameron Carr 05112

Cathy Wlorin 1111

Curt Mencer oTn2

Dave Hillis 06111

Don Vanderkooi 0anz

Eloy Martinez

Erin VanderWier

Fredric Reinecke

Gary Spencer

Gerald Leffring
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11. Click on "Print." By using the backs of the reports you printed above and following your printer's
specific instructions, you can print as many reports as you need for your chapter in either 'portrait' or
'landscape mode. You will now have an Ask Sheet with a Palms Report for the month including this
summary at the bottom.

VP Report One Month
James Flannery
Janet Schmidt
Jared Plemon
Jefrey Hartiey
Jennie Naffie
Jenny Mol
Jeremy Dykstra
Jon Honore
Kathi Upman

Lisa Panozzo

Lynn Kroll

Marie Essenberg
Mark Chandonnet
Michelle Garzelloni
Randy Yeager
Rick Fisher

Tim Essenberg

Ward Van Dam

* Weekly Total
Month To Date

Cumulative Total

140305.00

12. Close the report by clicking the "X" in the upper right hand corner or "Close" at the bottom of the
report.

VP Report One Month

Parameters
Chapter: Muskegon Il - Port City Professionals

MonthiYear: 09i2011

(GI = Given Inside, GO = Given Outside, GT = Given Total, R = received Inside, RO = Received Qutside, RT = Received Total, A = Aftendance, V = Visitors, 1-2-1 = 1271's, TYFCB = Thank You for Closed Business)
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Annette Vida 0612

Bobby Anderson 10011
Brenden Gibbs 08112
Brian Ahern

Cameron Carr

Cathy Morin

Curt Mencer

Don Vanderkooi
Eloy Martinez
Erin Vanderliier
Fredric Reinecke

Gary Spencer
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0 o
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1 2
1 i
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0 1
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o 2
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Gerald Leffring
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13. NOTE: If you want more control of the look of your Ask Sheet, you may export both reports to
Microsoft Excel and print the report from there. In step #5 and step #11 above, click on "Export" and
save the reports to your computer. Format and print from within Excel.

VP Report One Month

File Download
Parameters

Chapter: Muskegon I - Port City Do you want to open or save this file?

E j Name: WebReport.xis
Bl ez Miensal O ice FeefS L2008 Warkshr = itors, 1-2-1 = 121's, TYFCB = Thank You for Closed Business)
From:  www.bniconnectglobal.com
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' Whil files from the Intemet can be useful, some files can potentially
hamm your computer. f you do not trust the source. do not open or
save this fil. What's the risk?
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