Printing a "Meeting Notes Report"” In BNI Connect
(using the Meeting Notes Report as an "Ask Sheet" for your meeting)

1. Under "Reports" click on "Chapter" Make sure your chapter name is visible in the chapter drop down.
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2. Under Chapter click on "Meeting Notes Report"
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3. When the Meeting Notes Report loads, click "Go".
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4. The report will display...

Meeting Notes Report

Meeting Notes Report For:

Chapter: Muskegon Il - Port City Professionals

Ahern, Brian Certified Hypnotist
Anderson, Bobby Mexes Realty

Carr, Cameron Trendz Hair Salon & Tanning
Chandonnet, Mark Chandonnet Builders

Dykstra, Jeremy Ramos Towing

Essenberg, Marie Shadow Images
Essenberg, Tim Befter Chev

Fisher, Rick Flowers by Ray & Sharon
Flannery, James Flannery's Senice
Garzelloni, Michelle Corporately Insphere
Gibbs, Brenden Carmichael Heating and AIC
Hartley, Jeffrey Carpenter Insurance Agency

Hillis, Dave Dolphin Healing Hands

Honore, Jon Complete Restoration & Cleaning
Senices, Inc.

Kroll, Lynn Michigan Mol Movers
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5. Click on "Print." By following your printer's specific instructions, you can print as many reports as you
need for your chapter in either 'portrait' or 'landscape mode. You will now have an Ask Sheet with a

blank back.
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6. NOTE: If you want more control of the look of your report (Ask Sheet), you may export the report to
Microsoft Excel and print the report from there. In step #5 above, click on "Export" and save the

report to your computer. Format and print from within Excel.
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