Entering New member Information in BNI Connect

1. Under Operations select "Chapter"
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3. The Search for Previous Memberships Worldwide dialog displays. Type in the applicant's first name,
last name and the email address that may have been associated with the previous membership and
click "Search".

Enter New Application : Step 1
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No matching records found. Please continue on to the next step.

Typically, you will see the following message:

When you do, click "Next"

4. The name fields will remain populated from the previous search. Click "Search Visitors"
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When the information you entered when Fred visited shows, click on the "Convert to Member" icon.
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5. The Convert to Member dialog displays with all the information you added when Fred visited. Left
Click in the "Application Date" box and then the "Induction Date" box and select both those dates
from the calendars that appear by clicking on them.
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Application Date *
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Industry *  Landscaping
Classification *  Landscape Supplies
Language English (US)

BNI Sponsor  Select Sponsor
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Title Select Title

6. Scroll through the rest of the form to make sure it is complete. Type the Payer Name, select the
Payment Option and the Membership Option and click "Submit". The membership is now submitted.

Convert to Member X
Fax  345-678-9123 T
Website Address
Email * fred@bedrock.com
I member has no email

Privacy Settings

Show me on BNI Public Websites @ Yes @ No
Allow people to email me from the BMI publicwebsite @ yes © no
Show member contact details on BN public website @ ves @ No
Payment Option
Corporate/Personal Membership Flag @ Corporate @ Personal

Payer Name @d Flinstone )
Payment Option * @sh @
WMembership Option * @e Year Membership @ 7

K

If this new member had never been entered as a visitor, you would add all the information in the

m

appropriate fields. For details on that see "Entering a Visitor in BNI Connect".
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